
REQUIREMENTS FOR SPECIAL EVENTS PERMITS 
 

1. Apply not less than thirty (30) days prior to date of event. 

2. If sponsor is a Corporation, Limited Liability Company, Partnership, or other 
Organization, attach a Certified copy of one of the following: 

a. Articles of Incorporation or Organization 

b. Certified copy of its By-laws 

c. Certificate of incumbency (form is attached in packet) 

d. Certificate of good standing from Secretary of State 

e. If Non-profit organization, submit Internal Revenue Service Document 

3. If sponsor is an individual, not attached to any type of organization in #2; the 
items in #2 do not apply. 

4. If event is to be held downtown, event sponsor must contact Rani Lege @ 337-
898-4206 to schedule key pick up for the public restrooms located downtown. 

5. Applications will be brought up at City Council Meeting to be held not less than 
twenty-five (25) days prior to proposed date of Special Event. 

6. If above is approved by City Council, sponsor will need to provide the following: 

a. Copy of your $2,000,000.00 per occurrence Certificate of Liability 
Insurance with The City of Abbeville named as holder. (101 N. State St. 
ABBEVILLE, LA 70510) 

b. $100.00 special event permit fee (Profit Organizations), $30.00 special 
event fee (Non-profit organizations with proof of status only) 

7. Apply for Special Events Permit by visiting https://cityofabbeville.net/city-
departments/tax-permitting/    

  

https://cityofabbeville.net/city-departments/tax-permitting/
https://cityofabbeville.net/city-departments/tax-permitting/


CITY OF ABBEVILLE 
SPECIAL EVENT PERMIT APPLICATION 

 

Please PRINT or TYPE all information on this form. You must complete an application for each  

business location. For assistance call 337-898-4213 or visit the office at 101 N STATE ST ABBEVILLE LA 70510. 

EVENT TITLE:___________________________________________________________________________________________  

LOCATION OF EVENT:  _______________________________________________________________________________  
(Attach a site location map defining physical boundaries) 

DESCRIPTION OF EVENT:  ______________________________________________________________________________   

EVENT CATEGORY: 
□ Cultural Event 
□ Concert/ Performance 
□ Civic Event 

□ Historical Event 
□ Farmer/Outdoor Market 
□ Business Promotion 

□ Festival/Fair 
□ Museum Special Event 
□ Religious Event 

□ Art Walk 
□ Outdoor Dance 
□ Non-Profit Event/School 

EVENT INFORMATION 
Beginning Date  ________________________________________________ Time Event Begins:  __________________________________________  

End Date _____________________________________________________ Time Event Ends: ____________________________________________  

Anticipated Attendance Per Day ___________________________________ Estimated Total Attending Event:  ________________________________  

APPLICANT INFORMATION: 

Organization:  ____________________________________________________________________________________  

Individual in Charge of Group:  _______________________________________________________________________  

Mailing Address:  _________________________________________________________________________________  

City, State, Zip Code ____________________________________________________________________________________________________  

E-mail: _________________________________________ Phone:  _________________________________________  

Type of Organization: □ Individual □ Corporation □ Non-Profit □ Partnership □ Governmental □ Other 

Do you intend to serve Alcoholic Beverages at this event? __________  
 

Describe Nature of Business/Items to Sell:  
 _______________________________________________________________________________________________________________  

 _______________________________________________________________________________________________________________  

Request for Public Services: The cost to applicant shall be in addition to the fee charged for the Issuance of the Special Event Permit. A 
deposit for said services is $ _______     for clean-up and $ ______ for utilities. 

 

  

 

  

 

 

 

     

    

 

 SIGNATURE:   Date   

 

  



INSURANCE AND HOLD HARMLESS CLAUSE: 

 
The applicant is required to maintain a minimum of two-million-dollar liability insurance coverage during the entire 

time that the event is conducted and/or pennitted. The City of Abbeville shall be listed as "Additional Insured" on 

the Certificate of Insurance. The special events sponsor hereby agrees to indemnify and hold hannless the City of 

Abbeville, Louisiana, its agents, public official, officers, employees and authorized volunteers, from and against 

any and all legal actions, claims, damages, losses, expenses arising out of the pennitted event/activity or any activity 

associated with the conduct of the sponsor's operation of the event, including but not limited to claims for personal 

or bodily injury, disease or death, or injury to or destruction of property, excluding claims caused by the willful 

commission or omission by employees of the City of Abbeville, Louisiana acting within the scope of their 

employment. Further, the event sponsor agrees to indemnify the City of Abbeville, Louisiana and any of its agents, 

public officers, officials or employees and authorized volunteers for any attorneys' fees and court costs incurred or 

to be incurred in defending and actions brought against them as a result of the sponsor's use of public property or 

operation of the event as set forth in the application for special permit. 

 

 

LIABILITY WAIVER: 

 
The event sponsor agrees for itself and/or its employees, agents, or volunteers associated of to be associated with the 

activity for which the permit is being sought, to waive and relinquish all claims that may result in any manner against 

the City of Abbeville, Louisiana, its agents, public officers, officials, or employees and authorized volunteers from 

said sponsored event or activity, except for acts caused by the willful and wanton misconduct by employees of the 

City of Abbeville, Louisiana acting within the scope of their employment. 

 

 

AUTHORIZED SIGNATURES: 

 
I hereby attest that I am authorized to bind the sponsor and/or its employees, agents, or volunteers associated or to 

be associated with the activity for which the pennit is being sought, to the tenns of this agreement. I have read and 

understand all regulations and requirements outlined herein. I/we hereby agree to meet all requirements for 

documentation, certification, licensing, financial responsibility and all other aspects of staging a Special Event on 

public streets, property, or facilities in the historic district of the City of Abbeville. I/we understand that our lack 

of meeting all requirements outlined herein may result in the denial or cancellation of the proposed Special Event. 

Pennit applied for and all tenns and stipulations agreed to 

by: 

 

 
 
 

 

Name (please print) Signature 
 
 
 

 

Signatory Title (if applicable) Date 



  



 

 

 


